FINANCIAL ADVISORY PRACTICE

Loan Document
Checklist

EXECUTIVE PRACTICE MANDATES & ADVISORY FOCUS

"Comprehensive checklist covering every mandatory KYC, income, banking, and legal
property document required by Indian banks and NBFCs."

CORF PRACTICEF ARFAS INCI IIDED INLTHIS RROCHIIRF

B Borrower Identification & Salaried Profile

Standard document set required for primary applicants and co-applicants.

B Self-Employed Individuals & Business Entities

Required for Sole Proprietorships, Partnerships, LLPs, and Private Limited Companies.

B Secured Collateral & Property Title Deeds

Mandatory for Home Loans, Loan Against Property (LAP), and Term Loans against Real Estate.

B Existing Loan Obligation Schedule & Verification

Full disclosure required to prevent credit appraisal delays and sanction cuts.

DIRECT INQUIRY DESK

Phone: +91 95374 30101 | +91 77780 08999
Email: jyotenterpriseofficial@gmail.com
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01 - Borrower ldentification & Salaried Profile

Standard document set required for primary applicants and co-applicants.

Mandatory KYC (All Applicants)
|:| Permanent Account Number (PAN) Card

Clear color copy of PAN card. Must match Income Tax records.
|:| Aadhaar Card with Linked Mobile Number

Both sides of Aadhaar card. Required for digital e-sign and CKYC verification.
|:| Passport / Voter ID / Driving Licence

Secondary official photo identity proof required for institutional compliance.
|:| Current Address Proof (Utility Bill / Rent Agreement)

Electricity bill, piped gas bill, or registered rent agreement under 60 days old.

|:| Passport Size Color Photographs (3 per applicant)

Recent formal photograph with white background for physical loan dossier.

Salaried Professional Financials
|:| Latest 3 Months Detailed Salary Slips
Showing gross earnings, statutory PF/ESI deductions, and net credit.
|:| Latest 6 Months Salary Account Bank Statements
Complete computer-generated statement showing salary credits.
|:| Latest 2 Years Form 16 (Part A & Part B)
[

Issued by employer with verified TDS certificate numbers.

Official Employee ID Card & Appointment Letter

Confirming current designation, joining date, and corporate email verification.
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02 - Self-Employed Individuals & Business Entities

Required for Sole Proprietorships, Partnerships, LLPs, and Private Limited Companies.

Business Financial Records (Last 3 Financial Years)
|:| 3 Years ITR with Computation of Income

Complete ITR acknowledgment receipts and detailed computation schedules.
|:| Audited Balance Sheets & Profit/Loss Accounts

Audited financial statements including 3CA/3CB/3CD audit reports from CA.
|:| Tax Audit Reports & Schedules

Mandatory for turnover exceeding statutory thresholds under Income Tax Act.
|:| Latest 12 Months Current Account Bank Statements

All operative current accounts, CC/OD limit accounts, and director accounts.

[ ] 12 Months GST Returns (GSTR-3B & GSTR-1)

Used by lender credit underwriting to reconcile declared business sales turnover.

Business Constitution Documents
|:| GST Registration Certificate (All 3 pages)

Showing primary place of business and authorized signatory details.

Udyam / MSME Registration Certificate

Classified as Micro, Small or Medium enterprise.

|:| Partnership Deed / Certificate of Incorporation & MOA/AOA

Certified true copies of organizational founding documents.

Latest Shareholding Pattern & Board Resolution

Authorized director authorization for borrowing and mortgaging assets.
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03 - Secured Collateral & Property Title Deeds

Mandatory for Home Loans, Loan Against Property (LAP), and Term Loans against Real Estate.

Primary Title Deeds & Chain Documents
|:| Registered Sale Deed / Conveyance Deed / Gift Deed
Original title deed registered with Sub-Registrar of Assurances.
|:| Complete Prior Title Chain (30 Years Minimum)
All previous linked sale deeds tracing unbroken chain of ownership.
|:| Index Il (Suchi Number 2) Copies
Official Sub-Registrar record reflecting deed registration.

|:| Latest City Survey Extract / 7/12 & 8-A Extracts

Revenue department ownership extract issued within last 3 months.

Sanctions, Permissions & Local Tax Receipts
|:| Approved Building Construction Plan & Raja Chithi
Approved layout plan issued by Municipal Corporation (AMC/AUDA/etc.).
|:| Non-Agricultural (NA) Permission Order
Revenue collector order certifying land converted for commercial/residential use.
|:| Latest Property Tax Receipt & Assessment Bill
Paid municipal property tax receipt showing zero outstanding dues.

|:| Society Share Certificate & No Objection Certificate (NOC)

From housing/commercial society certifying mortgage permission.
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04 - Existing Loan Obligation Schedule & Verification

Full disclosure required to prevent credit appraisal delays and sanction cuts.

Active Loan Repayment Schedules
|:| Sanction Letters of All Active Loans
Car loans, personal loans, business overdrafts, and previous mortgages.
|:| Latest 12 Months Loan Account Statements (SOA)
Confirming zero EMI bounces, late penalties, or defaults.
|:| Foreclosure / Outstanding Principal Letters (For BT)
From existing lender if transferring loan balance to new institution.
[

List of Documents (LOD) Held by Existing Financier

Certified statement from existing bank listing original deeds in their custody.

Ready to Submit Your File?

" Compile original documents for in-person verification by our credit desk

B Submit self-attested photocopies or high-resolution PDF scans

¥ Our Senior Credit Advisor will review your dossier within 4 business hours

B Direct Credit Helpline: +91 95374 30101 * Email: jyotenterpriseofficial@gmail.com
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