
LEGAL & CORPORATE ADVISORY PRACTICE

Annual Compliance
Checklist

EXECUTIVE PRACTICE MANDATES & ADVISORY FOCUS

"Complete statutory compliance calendar covering all monthly, quarterly, and annual
obligations for Private Limited Companies and LLPs in India."

CORE PRACTICE AREAS INCLUDED IN THIS BROCHURE

Monthly & Quarterly Recurring Filings

Recurring statutory tax and payroll deadlines that attract immediate interest upon delay.

Annual MCA Company Law Obligations

Mandatory annual secretarial filings under the Companies Act 2013.

Statutory Audits & Income Tax Deadlines

Mandatory audit engagements and corporate tax returns.

Limited Liability Partnership (LLP) Specifics

Annual compliance for LLPs registered under the LLP Act 2008.
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Monthly & Quarterly Obligations
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01 - Monthly & Quarterly Recurring Filings
Recurring statutory tax and payroll deadlines that attract immediate interest upon delay.

Monthly Statutory Obligations
TDS / TCS Deposit (By 7th of every month)
Payment of tax deducted at source under Section 194C, 194J, 194I, etc., via Challan ITNS 281.

GSTR-1 Outward Supplies (By 11th of every month)
Monthly filing of sales invoices, credit notes, and zero-rated supplies on the GST portal.

GSTR-3B Monthly Return (By 20th of every month)
Self-assessment summary return with input tax credit settlement and net tax payment.

Provident Fund (EPF) & ESI Remittance (By 15th)
Electronic Challan cum Return (ECR) filing and deposit of statutory employee contributions.

Quarterly Statutory Deadlines
Advance Tax Installments (15th Jun, 15th Sep, 15th Dec, 15th Mar)
Payment of estimated corporate income tax liability to avoid interest under Section 234B/C.

Quarterly TDS Returns (Form 24Q & 26Q) (31st Jul, 31st Oct, 31st Jan, 31st May)
Detailed quarterly return of TDS deducted on salaries and contractor/professional payments.

Conduct of Quarterly Board Meeting
Mandatory minimum 4 board meetings per year with no more than 120 days gap between two meetings.
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Annual MCA & Company Law Filings

LEGAL & CORPORATE ADVISORY PRACTICE

02 - Annual MCA Company Law Obligations
Mandatory annual secretarial filings under the Companies Act 2013.

Ministry of Corporate Affairs (MCA) Filings
Form DPT-3 - Return of Deposits (Due by 30th June)
Mandatory disclosure of all outstanding loans, advances, and non-deposit receipts.

DIR-3 KYC - Director Verification (Due by 30th September)
Annual web-based or biometric KYC for all DIN holders to avoid Rs. 5,000 penalty per director.

Conduct of Annual General Meeting (AGM) (By 30th September)
Convening statutory AGM of shareholders to approve audited financial statements and auditor tenure.

Form AOC-4 - Financial Statements (Within 30 days of AGM)
Filing audited balance sheet, profit and loss statement, auditor report, and director report.

Form MGT-7 / MGT-7A - Annual Return (Within 60 days of AGM)
Filing comprehensive annual return detailing shareholding pattern and management changes.
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Audits & Corporate Income Tax
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03 - Statutory Audits & Income Tax Deadlines
Mandatory audit engagements and corporate tax returns.

Audits & Tax Returns
Statutory Financial Audit by Chartered Accountant
Independent audit of accounts resulting in signed Balance Sheet and Auditor's Report.

Tax Audit Report in Form 3CA/3CB and 3CD (By 30th September)
Mandatory tax audit for companies with business turnover exceeding statutory limits.

Corporate Income Tax Return (ITR-6) (By 31st October)
Filing digital tax return with verified digital signature certificates (DSC).

Annual GST Return (GSTR-9 & GSTR-9C) (By 31st December)
Annual consolidation of all monthly returns and reconciliation with audited annual financials.
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LLP Obligations & Governance
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04 - Limited Liability Partnership (LLP) Specifics
Annual compliance for LLPs registered under the LLP Act 2008.

LLP Statutory Deadlines
Form 11 - Annual Return of LLP (Due by 30th May)
Annual summary of partners, capital contributions, and operational status.

Form 8 - Statement of Account & Solvency (Due by 30th October)
Declaration of financial solvency and asset/liability statement signed by designated partners.

LLP Income Tax Return (ITR-5) (Due by 31st July / 31st October)
Filing income tax return based on whether statutory tax audit is applicable.

Need Proactive Compliance Management?

Jyot Enterprise manages end-to-end filings with guaranteed zero-penalty compliance

Automated tracking of MCA, GST, Income Tax, and Trademark renewals

Direct Advisory Desk: +91 95374 30101  *  Email: jyotenterpriseofficial@gmail.com
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